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Modesto Gospel Mission, Inc. 

JOB DESCRIPTION  

 

Position Title: Development Director (DD)      Exempt: X  

Reports To:  Executive Director and Chief Operations Officer 

     

Summary of the Job:   

This position is responsible to communicate Modesto Gospel Mission to the community in a 

manner that will encourage people to share of themselves, finances, and prayer support.  It is a 

position that builds relationships with our donors and community. This position is one that entails 

mature Christian behavior and conduct.   

  

Essential Functions:  

  

1. Responsible to manage and motivate the development office staff.  

2. Develop and implement fund raising projects compatible with the ministry.  

3. Oversee and generate income from strategic marketing such as direct mail appeals, banquets 

and fundraising events, major donors, capital gift campaigns, private and foundation grants, 

planned charitable giving, community relations, online and social media, third-party 

campaigns, as well as continuous and recurring gifts. 

4. Oversee marketing material and constantly look for ways to improve how we market Modesto 

Gospel Mission and communicate its story and its successes. 

5. To oversee software Donor Perfect so that all mailings are ready to be mailed at the scheduled 

times, records are updated daily, and that research is completed for timely field calls. This 

also includes developing a meaningful mailing list for possible and continued financial 

support., and supplying the Executive Director with reports from Donor Perfect.  

6. Promote and connect the Executive Director with major donor prospects and work with the 

Board to maximize their outreach to their spheres of influence. 

7. In summary, the Development Director shall be the Executive Team “Owner” of the 

Development Department, Events, and Gifts-In-Kind.  

  

Additional Functions:  

  

1. Required to attend all Executive Team meetings, senior manager meetings, and monthly Staff 

meetings. 

2. Meets regularly with the Executive Director to discuss status of development activities, 

establish priorities, set goals, and brainstorm on innovative ways for fundraising.   

3. Compile monthly reports for the Board of Directors.  

4. Speak in various churches and civic/community organizations in partnership with the 

Executive Director.   

5. Develop the annual development department objectives, work plans, goals (monthly, 

quarterly, annually), and schedule. This includes: developing and supervising all publications 

and marketing materials that represent the ministries of Modesto Gospel Mission, including 

monthly fundraising newsletters and weekly social media posts, coordinating and managing 

a planned giving program, implementing and directing major gift solicitation program to 
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corporations and affluent individuals, implementing and directing an ongoing new acquisitions 

campaign, and writing foundation and private grant requests for capital projects and program 

expansion funding.  

6. Present a realistic budget for development to the Executive Director as requested for 

consideration in forming the annual budget. It needs to include recommendations and goals 

for his/her area of responsibility.   

 

  

  

Necessary Knowledge/Skills/Abilities:  

1. Must have a sincere love for the Lord and a desire to see individuals come to a personal 

relationship with Christ and grow in Him.  

2. Must agree with the philosophy and policies of the ministry and be able to view this as a team 

ministry with a servant's heart.  

3. Must possess knowledge and experience in leadership, fund-raising/development, public 

speaking, and administration.  

4. Must be a self-starter, and self-motivated, yet highly functioning in a collaborative, teamwork-

oriented environment. 

5. Attainment of the CERTIFIED FUND RAISING EXECUTIVE (CFRE) accredited certification is 

preferred, as such demonstrates a candidate’s thorough knowledge of the skills and ethical 

requirements of a fundraising executive.  

  

Work Context:  

Works primarily in development office and interacts with people at all levels in the organization 

and elsewhere, including other staff, board members, volunteers, vendors, guests, donors, and 

the public.     

  

Work Environment:  

Works primarily out of the Executive Offices but needs to make on-site visits to other locations.  

Utilizes computer plus related office equipment; Microsoft Office 365, Adobe, and Donor Perfect.  

  

Supervisory Responsibilities: Position supervises various people in the development 

department.   

  

Required Education/Experience:  

Must have at least an undergraduate college degree, or have had equivalent professional training 

and successful experience in fund raising, management, and have experience in a Christian 

ministry.  

  

Compensation: Salary commiserate with experience; benefits package.  
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